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You can submit shipping instruction here as well as via FAX or EDI channel.

1. Create/manage B/L instruction on line.

2. Create B/L instruction template for future use. 

YM  Website – User Manual

B/L Instruction Introduction
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⚫ Enter your User ID and Password and then click the [Login] button.

B/L Instruction Function
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⚫ Click [B/L Instruction] function.

B/L Instruction Function
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B/L Instruction Function

Overview：

⚫ Submit B/L Instruction

⚫ B/L Template

⚫ B/L History

⚫ Business Partners Maintenance 
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Suggest you can do below first:

1. Create Template.

2. Create Business Partners.

B/L Instruction Function preparation
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B/L Template

⚫ Click [B/L Template] function.
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1. Click [Create Template] to add a new one.

2. You can search for an existing template you created in the [Template 

Name] drop-down list.

3. Or click [Search] to search by the selected date range.

1.3.

2.

B/L Template
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B/L Template
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Business Partners Maintenance
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Business Partners Maintenance
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Business Partners Maintenance
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How to create B/L Instruction?

💡[Download from Booking]

Input booking number or select a template to create B/L Instructions.

💡[Create from Template] 

Select a template to create a new B/L Instruction.

💡[Continue from Draft] 

Select a draft to continue B/L Instruction submission.

💡[Begin with a Blank B/L Instruction] 

Start with a blank B/L Instruction.
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B/L Instruction Function

⚫ Click [Submit B/L Instruction]

⚫ There are four available methods to submit an S/I.
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1. Download from Booking

⚫ Enter the Booking number and click [Create B/L Instruction];

⚫ Or select a Template, tick the required information (Party, 

Commodity, etc.), and click [Create B/L Instruction].
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2. Create from Template

⚫ Select a template from the drop-down list, and click the Template 

Name to edit B/L Instruction.

⚫ Or, use the [Search] button to filter templates by date range.
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3. Continue from Draft

⚫ Find your draft in this section and click the Booking Number to 

continue the submission process.

⚫ To remove the draft from the list, please click the [Delete] button.
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4. Begin with a Blank B/L Instruction

⚫ Start a new B/L Instruction directly without pre-filled data.
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Begin with a Blank B/L Instruction

⚫ Complete the B/L Instruction information in sequence.

⚫ Required fields are marked with an asterisk (*).
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Party / Service
⚫ Enter details for Party info, References, Vessel/Voyage, Service Requirements, Port Details, and 

Handling Instructions in this section.

⚫ Required fields are marked with an asterisk (*).

Select Business Partners here. →
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Commodity & Container

⚫ Input Commodity data (Marks, Description, HS Code, CUS Code, Hazardous/Reefer details) and 

Container info (Container No., Weight, CBM, Piece count, Seal No., etc.) in this section.

⚫ Required fields are marked with an asterisk (*).

←Linkage to submit VGM.

← Open to input HAZ & Reefer details.
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Commodity & Container

⚫ Select the Charge pay term and B/L Distribution method.

⚫ You may also specify a FAX number or Email address for the recipients of this B/L Instruction, and 

enter any additional remarks in the Other Comments column.

← Setting the pay term.

← Tick to receive notification.
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B/L History
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⚫ Click [Search] button to filter templates by date range.

⚫ To update an existing B/L Instruction, please click the Booking Number to 

edit and submit.

B/L History

↑ Click Booking number to update existing B/L Instruction.
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Update B/L Instruction

⚫ Amend [Party/Service], [Commodity & Container] and [Payment Terms & Others] info, 

then you can press [Preview] to check whole B/L data before submitting or press 

[Submit] button to update the B/L Instruction.
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In case of any question, please feel free to contact us (ices@yangming.com) .

Thanks for your good cooperation.
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